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                  Application Form 
               Director Certification Program (DCP) 
	Class     
	

	
	For Staff Only 

	General Information
	( AFF
	( PH
	( CRM

	 Mr.       Miss       Mrs.     
	( IC
	( IV
	( Re

	 Others (Please Specify) :        
	 SHAPE  \* MERGEFORMAT 




	First Name :                                                    Last Name :      
	

	Preferred Name :      
	Date of Birth :      
	

	Nationality:      
	
	

	Current Position*:
	 Chairman
	 Vice Chairman
	 Executive Director

	
	 Audit Committee
	 Independent Director
	 Non-executive Director

	
	 Company Secretary
	 Other:      


	Company*
	:      

	Address*
	:      

	Business Sector : 
	 Service
	 Consumer Products
	 Agro & Food Industry

	
	 Financials
	 Resources
	 Property & Construction

	
	 Industrials
	 Technology
	

	
	 Other :      

	Business Description *:
	     

	Contact:
	Tel :
	     
	Mobile :
	     

	 
	Fax :
	     
	E-mail :
	     
	Line ID : 
	     



Required Documents:

1. Company Affidavit (Only the first page) 

2. A JPEG file of 4 x 6 cm. (2”) photo taken within the last 6 months for your class ID

Please attach the required documents with this application form.
	Contact Person

	

	 Mr.       Miss       Mrs.      Others (Please Specify) :      

	Full Name*:      
	Position :      

	Tel :
	     
	Fax :
	     

	Mobile* :
	     
	E-mail*:
	     


	Work Experience

	If you participated in any Thai IOD programs during the past 12 months, please skip this section.

	Please list your experience in company directorships starting from the latest one*:

	Name of the company
	Position
	Length

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     

	4.      
	     
	     

	Total years of your directorship experience
	     

	Remark: * Information is required
Please list your experience in other positions starting from the latest one:

	Name of the company
	Position
	Length

	1.      
	     
	     

	2.      
	     
	     


	3.      
	     
	     

	4.      
	     
	     

	Total years of your directorship experience
	     


	Education and Specialization

	If you participated in any Thai IOD programs during the past 12 months, please skip this section.

	Highest Level of Education:

	 Doctoral Degree
	Major :      
	University :      

	 Master’s Degree
	Major :      
	University :      

	 Bachelor's Degree
	Major :      
	University :      

	 Other :      

	
	

	Specialization :
	 Law
	 Accounting & Finance
	 Sales & Marketing

	
	 Human Resource
	 Information Technology
	 Medical

	
	 Risk Management
	 Strategy
	 Consulting

	
	 Engineering
	 Other :      


	Special Dietary Requirements*

	

	 Vegetarian
	 Vegan
	 Do not take pork
	 Do not take beef

	 Other :      


	Enrollment Fee and Payment

	

	Course
	Member Price

(General Member)
	Member Price

(Associate Member) **
	Non-member Price

	 DCP English Program – Once a week
	THB 105,000
	THB 109,000
	THB 126,000


Remarks: *  Regarding enrollment fee, please refer to the attached brochure, visit www.that-iod.com, or contact us at 02-9551155 ext. 208 and 210
  * Applicants cannot withhold 3% tax from establishments registered as association as stated in Revenue Department order number 8(2) TOR.POR 4/2528  
  dated September 26, 1985 and TOR.POR 101/2544 dated June 26, 2001.
      * The training fee can be used for 200% deduction of corporate income tax.

     ** An associate member is a Thai IOD member who is not a company director.


	Payment*
	
	
	

	 Cash
	

	 Cheque
	Please make crossed cheque payable to “Thai Institute of Directors Association”

	 Money Transfer*
	  Account name: “Thai Institute of Directors Association”; 

account number: 049 – 4 – 03425 – 5 ; Siam Commercial Bank (SCB), Thanon Witthayu branch


	Billing address **
	
	

	 Same as General Information

	 Other :      

	* Please indicate the names of the applicant and the program in proof of payment.

** Please indicate the name and the address of the receiver of payment receipt.



Please make payment within the due date specified in the invoice. If payment is made later than the specified due date and Thai IOD does not receive any contact from the applicant, the seat will be given to other applicants. Enrollment is confirmed only when Thai IOD receives proof of payment from the applicant.
	Attendance Requirement and Cancellation Policies

	

	Attendance Requirement*

	To be eligible for the certificate, every participant has to meet the following 3 requirements:

	
	1.

2.

3.
	Attend the program no less than 80% of training time;

Hand in the completed assessment task on a specified date and time and achieve more than 60% score on each topic in the assessment task, and;

Attend Learning into Practice session on a specified date and time.

	

	Cancellation and Deferment *

	In the event that you must cancel or defer your attendance to the program, a written notification should be submitted to Thai IOD.

	
	· 100% refund if written notification is received at least 4 weeks (business days) prior to the first day of the program. 

· 50% refund if written notification is received at least 3 weeks (business days) prior to the first day of the program.

· No refund if written notification is received less than 3 weeks (business days) prior to the first day of the program.

· No refund for cancellation and deferment for applicants who are executives.

	

	For the deferment, a written notification should be submitted to Thai IOD at least 4 weeks (business days) prior to the day of the program under the conditions that:

	· the first deferment will be free of charge 
· for subsequent changes, the applicant will be charged THB 2,500 per day.
Substitution*
The substitution of the participant must be in a written notification and should be submitted to Thai IOD at least 4 weeks (business days) prior to the day of the program under the conditions that:

· If the written notification of substitution is submitted less than 4 weeks (business day), but more than 1 week, the applicant will be charged THB 4,000. 

· If the written notification of substitution is submitted less than 1 week, IOD reserves all rights to withhold refunds.



	Remark: * For details on Thai IOD policies please visit www.thai-iod.com.

	

	IOD Contact Person

	

	After you have read and understand Attendance Requirement and Cancellation Policies and complete the application form, please send your application form and required documents via E-mail: dcp-enroll@thai-iod.com or Fax. +66 (2) 955 1156-7

Tel. +66 (0) 2955 1155
· Ms. Pattraporn ext. 216
· Ms. Tanyaporn ext. 406



Signature (or attorney):      






Date:      

Please attach


4 x 6 cm. (2”) photo











Please type your name to authenticate your signature





If you do not receive a response from us within three working days, �please contact course administrator.










